Using your Pinellas County
Schools email account



Click here to go to your PCS email log in

 Bookmark this page so you can find it again!

* Sign in with your r2.d2 user name and your s.
password. Example:

— User name: r2.d2
— Password: S.12345678

Pinellas County Schools



https://fs.pcsb.org/adfs/ls/?cbcxt=&popupui=&vv=&username=7W.QZ%40pcsb.org&mkt=&lc=&wfresh=&wa=wsignin1.0&wtrealm=urn:federation:MicrosoftOnline&wctx=bk%3D1408202261%26LoginOptions%3D3

On the top navigation bar, click Outlook

Outlook Calendar People MNewsfeed OneDrive Sites

Get started with Office 365

U

online C & Phone & tablet

Learn what you can do with Office 365 Install software and connect it to Office Set up Office 365 to work on your
365 mobile device

 Choose Eastern Time for your time zone, then
click save
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This will take you to your email inbox

* Most likely you will not have mail yet

* Click on “Click here to always select the first
item when | sign in”

@ new mail 5 search Mail and People

all unread tome flagged

show in this view, Click here to always select the first item when | sign in.

Deleted Items



You can only receive and send email to
teachers or anyone with an @pcsb.org
email address
* You cannot send email to other students

* Click REPLY to respond

>

] Office 365 Outlook Calendar People MNewsfeed OneDrive Sites  ses _ v 7
@ new mail £ search Mail and Pecple This is a test!
INBOX CONVERSATIONS BY DATE EREFY € REFLYALL  => FORWARD
« all unread tome flagged - . . . mark as read
- Mullins Catherine <MULLINSC@pcsb.org>
4 Favorites . . Sat 8/16/2014 10:52 AM
v Mullins Catherine x I
Inbox 1 This is a test! 10:52a
Sent ltems Hi-I am testing our new email system so I can sh... —
To
Drafts
Pre‘”ew Of the Action tems + Get more apps

+ (-

m
Inbox 1 essage
Dfie  —
| am testing our new email system so | can show the other students how it works. | hope you had a great summer
S See you next week!
Deleted Items
" } brs. Cathie Mullins
Junk Email
Notee Pinellas Virtual School Teacher Full message
otes Callftoxt (727) 210-5075
Follow us!

B W https://www.facebook.com/pinellasvirtualschool

https://twittercom/pinellasvirtual



After you click reply you can type
your response message

* Be sure to use proper writing conventions!

] Office 365 Outlook Calendar People Mewsfeed OneDrive Sites
@ new mail Sle == SEND X DISCARD [ INSERT & APPS ===
INBOX CONVERSATIONS BY DATE
To: Mullins Catherine <« MULLINSC@pcsb.orgs;
« all unread tome flagged
. Ce:
4 Favorites
v [Draft] Mullins Catherine X > ) .
Inbox » This is a test! 10:52a Subject: RE: This is a test!
Sent Items H-—I am testing our new email system so I can sh...
ibri - - DS = o5z W AR
Drafts [1] Calibri 12 B I U := = = = A 2z ]
— Thanks Mrs. Mullins! You are my favorite teacher! | can't wait to see you next week!
Inbox
Drafts [1] From: Mullins Catherine <MULLINSC@pcsb.org>
Sent: Saturday, August 16, 2014 10:52 AM
Sent Items T
(i}
Deleted Items Subject: This is a test!
Junk Email )
Hi|
Notes | am testing our new email system so | can show the other students how it works. | hope you had a great summer.

See you next week!

Mrs. Cathie Mullins
Finellas Virtual School Teacher
Callftext (727) 210-5075

Follosr us!

TASKS L\\) !ihttps:,-’,-"l.fw.w.u.facebo0k.com;’pinellasvir‘tualschool

m



This is what it looks like in your
teacher’s inbox!

Q|| _11 @ @ |+ Inbox - MULLINSC@pcsh.org - Microsoft Outlook
Home 5end / Receive Folder View
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-3 +Student Info : 11:00 AM
43 Accounts Thanks Mrs. Mullins! You are my favorite teacher! | can't wait to see you next week!
4| | Blackboard 10:52 AM
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Canvas 10:50 AM . .
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=] Sent ltems ncerning Fra i_:‘
5 Deleted Items cErning Fra.. https://twitter.com/pinellasvirtual
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Be sure to sigh out when

you are finished!

* This is ESPECIALLY important if you are on a
public computer, such as at the library.

IIIII

Open ancther mailbox...

Sent Items )
SSSSSSS

Motes



A few rules of thumb...

* Your school account is owned by Pinellas County
Schools. All email MUST be school appropriate.

* Please use proper writing and grammar
conventions
— For or four, not 4
— You, not u
— You are, not ur
— To, too or two, not 2
— Punctuation counts! (., ! * ?)

* Remember, email is forever. NEVER put anything
in writing that you would not want shared all
over the world!



